


the reason for the non-production. Please be advised that this list is not all-inclusive and that
additional documents and records may be requested over the course of this Office review.

Thank you in advance for your cooperation. Should you have any questions, feel free to contact

Sincerely,

Enclosure: Attachment A

The U.S. Department of Labor’s Employee Benefits Security Administration (EBSA) administers and enforces Title
I of the Employee Retirement Income Security Act. Contact EBSA:

Toll-free: 1-866-444-3272

“Main site: dol.gov/agenci
@ ain site: dol.gov/agencies/ebsa TTY: 202-501-3911



ATTACHMENT A

1. Current _ organizational chart, a description of

supervisory structure and any operating agreement(s) or service agreement(s) with any
parent, subsidiary(ies) or affiliate(s);

2. Listing of [INNEGGEGEE-::cnt, subsidiary(ies) or affiliate(s) indicating the following:

a. Ownership information relating to the parent, each subsidiary or each affiliate;
b. The name / title / heading of any operating agreement or service agreement between
and the parent, subsidiary(ies) or affiliate(s); and

¢. Description of the services provided by the parent, subsidiary(ies) or affiliate(s), in
connection with the services ﬁ provides to ERISA clients.

LI

Listing of || |} ]} o+ ners and shareholders and their respective corporate titles,
ownership interests and duration of their ownership interest.

4. Listing of || orincipals. officers, directors and managers and their respective
titles, responsibilities and tenures.

5. Listing of all | committee(s), group(s) or team(s) (i.e. investment
committee, compliance committee, operations committee) relating to the services provided
to ERISA clients and any minutes or notes of such committee meetings, including

attachments.

6. All policies, procedures, guidelines and manuals maintained by _vhich
relate to services provided to ERISA clients, including:

New account processing

Documentation, retention and recordkeeping
Investment practices

Brokerage and trading practice

Cash management

Investment monitoring; and

Compliance

@ Hhe Lo o P

7. Sample contract(s) and agreement(s) used by ||| <1ating to services provided
to ERISA clients, including any schedule(s), appendix and disclosure(s) (i.e. 408(b)(2)
disclosures).

The U.S. Department of Labor’s Employee Benefits Security Administration (EBSA) administers and enforces Title
T of the Employee Retirement Income Security Act. Contact EBSA:

g ey Toll-free: 1-866-444-3272
@ Main site: dol.gov/agencies/ebsa TTY: 202-501-391 1














